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	FESTIVAL CHECK LIST

	

	
	
	
	
	
	

	Fixtures
	
	
	
	
	

	Receive list of all clubs & contacts from Branch Youth Coordinator
	 

	Put fixtures together (template available from RDO)
	
	 

	Email fixtures out to all clubs with directions etc. (1 week before)
	 

	
	
	
	
	
	

	Registration
	
	
	
	
	

	Table and chair
	
	
	
	 

	Sign up sheet
	
	
	
	 

	Copies of rules
	
	
	
	 

	Festival schedule
	
	
	
	 

	Camera operators consent form 
	
	
	 

	Certificates (group together per team for each coach)
	 

	
	
	
	
	
	

	Pitch set up
	
	
	
	
	

	Boards 
	
	
	
	
	 

	Pitch numbers
	
	
	
	 

	Warnings for camera operators 3 x pitch
	
	 

	Tape
	
	
	
	
	 

	Balloons
	
	
	
	
	 

	Air horn
	
	
	
	
	 

	Cable tie for numbers and other signs
	
	
	 

	String to tie the balloons
	
	
	 

	Board markers (dry erase ones)
	
	
	 

	Toilet signs
	
	
	
	 

	Balls
	
	
	
	
	 

	Cones
	
	
	
	
	 

	Bibs
	
	
	
	
	 

	Pitch markings (U14 circles)
	
	
	 

	Put out refreshments
	
	
	
	 

	
	
	
	
	
	

	Prizes
	
	
	
	
	

	Goodie bags (group together per team with string)
	
	 

	Fruit in each goodie bag
	
	
	
	 

	
	
	
	
	
	

	Others
	
	
	
	
	

	First aid kit 
	
	
	
	
	 

	Paramedics
	
	
	
	
	 

	Music system (maybe including microphone)
	
	 

	Volunteers (pitch set up and running)
	
	
	 

	Branch representatives
	
	
	
	 

	International players
	
	
	
	 

	
	
	
	
	
	


